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Circular No. G 26 / 2011









30 September 2011
Dear Parents/Guardians
2012 FEE STRUCTURES

In preparing to announce the fee increase for the 2012 academic year, the College Management and the Board of Governors have undertaken a comprehensive analysis of the school’s finances. The purpose of this undertaking has been to ensure that the fee increase for 2012 is based upon a thorough understanding of the College’s requirements, together with an acknowledgement of the global economic reality and the need to provide a solid foundation for the future sustainability and development of St Henry’s Marist College.

A key imperative in the process has been to take every step possible to maintain fees at an affordable level. In this regard, the College’s finances are continuously scrutinised and intensively managed to ensure judicious expenditure, but without compromising in any way the high standards set by the College.

The Board has approved a 7% fee increase for the fees for next year.
We urge parents to pay their fees via debit order on a monthly basis as this is of tremendous assistance to the College’s cash flow. Provided every debit order is met on due date, as an incentive for parents to make payment by debit order, we shall credit fee accounts with the sum of R500.00 at the end of the year. For your convenience we have attached a debit order authority hereto for you to complete and return to the College should you wish to avail yourself of this payment method.
1. 2012 SCHOOL FEE & LEVIES STRUCTURE

	Grade
	Annual School Fees for 2012 


	Text Book Levy
	Outings Levy
	Stationery Levy

	000
	22 400
	360
	N/A
	550

	00
	24 800
	360
	380
	550

	0
	24 800
	360
	380
	550

	1
	34 000
	610
	380
	750

	2
	39 100
	640
	380
	990

	3
	40 700
	680
	380
	1100

	4
	43 900
	800
	400
	N/A

	5
	46 200
	800
	490
	N/A

	6
	46 200
	800
	900
	N/A

	7
	48 500
	830
	900
	N/A

	8
	48 500
	830
	N/A
	N/A

	9
	52 100
	830
	N/A
	N/A

	10
	56 300
	930
	N/A
	N/A

	11
	56 300
	930
	N/A
	N/A

	12
	56 300
	930
	N/A
	N/A


2. 2012 AFTER SCHOOL CARE  & HOMEWORK ROOM FEE STRUCTURE
· AFTER SCHOOL CARE (GRADES 000 – 3):
	GRADE
	TIME
	ANNUAL FEES 

	GRADES 0 - 000
	12H00 – 14H30
	5 380

	GRADES 0 - 000
	12H00 – 17H00
	9 270

	GRADES 1 & 2
	12H30 – 14H30
	4 560

	GRADES 1 & 2
	12H30 – 17H00
	8 630

	GRADE 3
	13H00 – 14H30
	2 620

	GRADE 3
	13H00 – 17H00
	6 830


· PRIMARY SCHOOL HOMEWORK ROOM (GRADES 4 – 7):
Fees are:

· Charged at a rate of R12-00 per hour or part thereof.
· Scholar attendance will be confirmed via an attendance register.
· The fees will be raised monthly in arrears and a statement will be sent home with the learner at the end of each month.

· These fees are then due and payable by the end of the first week of the following month.
3.
 INDEPENDANT EXAMINATION BOARD (IEB) FEES FOR GRADE 12
· The IEB fee for the National Senior Certificate for 7 subjects are R4 028,00 incl VAT per scholar. For registration of more than 7 subjects, e.g. Advance Programme Mathematics, adds another R575,00 per additional subject. 

· Grade 12 parents will be invoiced separately.

Discounts:

All discounts are at the discretion of the College, and apply ONLY to School Fees, and not to any levies or After School Care or Homework Room fees.

· The College will apply any applicable discounts in the following order: (1) sibling, (2) bursary, scholarship or welfare and then (3) early payment.
· An early payment discount of 5% on the aforementioned annual school fee only will be allowed if the full annual fee amount is paid on or before 31 January 2012.
· Sibling school fee discounts are 5% for the second child and 7.5% for the third. 
· The fourth and any additional children are free for siblings enrolled in the College as at December 2011. Any 4th or additional children enrolled thereafter will earn a 7.5% discount.
· These discounts follow the chronological age of the siblings presently attending the College and are awarded at the College’s discretion.
Place & Method of Payment

To alleviate congestion at the Bursar’s Office at the beginning of the new school year, we urge parents to bank directly into the College’s account at Standard Bank. Our banking details are as follows:

ST HENRY’S MARIST BROTHERS’ COLLEGE

STANDARD BANK OF SA LIMITED

GALE PLACE BRANCH

ACCOUNT NUMBER: 05-117- 798-6

BRANCH CODE: 04-25-26

Please ensure that the Scholar's 4-digit account number is used as a reference when making payment or sending proof of payment to the College so as to ensure that the payment is correctly allocated to the learner’s fee account.

· School Fees and After School Care (as applicable) are paid either:
· annually in advance, or
· via debit order over 10 months. If paying via d/o, your first d/o instalment will be raised by the College on your elected day during January 2012 and on each subsequent month thereafter until the final d/o run in October 2012. 
· The Text Book, Outing & Stationery Levies are annual fees payable in full by the end of the first week of the first term i.e.by the 20th January 2012. 
· Fees can be paid as follows:

· CASH - directly into the College’s bank account – the College will not, for security reasons, accept any cash payments at the office.
· CHEQUE PAYMENTS - are to be made payable to 
ST HENRY’S MARIST BROTHERS’ COLLEGE. Cheque payments can be made directly into the College’s Bank account and a copy of the deposit slip faxed to the College.
· credit card - the College only has one credit card terminal to process your payment. For your convenience therefore, the Finance Office will be open for payments two working days before school re-opens. Hopefully this will help alleviate the first day of term congestion we typically experience and we ask for your co-operation and patience in this regard.

· electronic transfer.
· Debit order - Debit order forms can be obtained from the Bursar’s office. Our processing dates are currently the 1st, 10th, 16th, 22nd, and the 26th of the month. 
Please note: Payment by debit order will be over 10 months (Jan – Oct); the first instalment will be raised during January 2012 according to your choice of dates and thereafter on a monthly basis ending in October 2012.

· A charge of R100 will be debited to the fee account if a cheque or debit order is unpaid.
· Kindly note that only cash (by direct deposit), bank guaranteed cheques or credit card payments will be accepted as further payment on accounts for which a Return to Drawer cheque or unpaid debit order has been received.
PROCEDURE FOR COLLECTION:

i.
Statements of account will be sent in the last week of each term.
ii
If any balance on a Scholar's account remains outstanding for 30 days from the date on which it became due and payable, the Guardian and /or Third Party will receive a courtesy call from the Finance Office reminding them that the fees are overdue and they will be asked to settle the arrears and/or make arrangements with the College to do so.

iii
Should no payment or arrangements be made, then a letter of demand will be sent. The letter will warn the Guardian and/or Third Party responsible for the payment of the account that they are in breach of the contract and that the Scholar may be excluded from the start of the next term as a consequence of the breach of contract.  The Guardian and/or Third Party will be given seven working days to settle the account. Any such notice given to the Guardian shall be deemed notice given to any Third Party who may be liable for the fees, it being the Guardian's obligation to advise the Third Party of any such notice received.

iv
Should the account remain unpaid after the seven-day period, the Guardian and/or Third Party will be handed over to the College’s attorneys for collection. 
v
Regardless of whether the contract is terminated or not, and once the 7 day notice period referred to above has lapsed, the College shall be entitled to hand the account over to the College's attorneys for collection in the event of the account not being settled.

vi
Should arrangements be made, and accepted by the College, and should the Guardian and/or Third Party not adhere to such arrangements, then the College shall be entitled to hand the account over to the College's attorneys for collection without further notice.

vii
In the event of a subsequent default during an academic year, the College shall without any further notice hand the account over to the College's attorneys for collection. 

viii
Should the College hand over the account for collection and no acceptable arrangements be made to settle the outstanding balance, then the College shall be entitled to terminate the scholar’s attendance at the College, and  alternative arrangements will need to be made for the education of the scholar by the parent/guardian.

ix
The Finance and Estate Manager's Department will conduct all procedures and communications concerning the collection of fees.  The Principals will not be involved in the process.

Should there be any matters which require further clarification, please do not hesitate to contact the Bursar’s Office or the Finance & Estate Manager, Mr Davey on 031-261 7369.

Yours sincerely,

Mrs R. Van Zyl
College Principal
___________________________________________________________________________________

Please tear at above line & return to the College after completion.
DEBIT ORDER AUTHORITY 
I, ________________________________________ (Full name) Id no.__________________________

hereby authorize St Henry's Marist Brothers’ College to effect a Debit order against my bank account for the monthly payment of: (please TICK as applicable)

Fees 
 



Aftercare on the (select date by placing cross on appropriate box):
	1st

	10th
	16th
	22nd
	26th



For _________________________________ (Full name of scholar) in Grade _____ at date hereof.


The details of the account to be debited appear below.

	 Bank:
	

	Name of account holder:
	

	Branch name:
	

	Branch code:
	

	Account number:
	

	Type of Account e.g. Savings/Current etc. (Attach a copy of a cancelled cheque or a statement)
	

	Signature:
	
	Date:


